New keys to me! :)

#1-This short cut makes a line across the page- Just press the squiggle lines or the equals bar 3 times and press enter!

#2-This short cut will let me change the text easily- Click in the new font and go up to the paint brush and click on the words!

       Make me the same as the text above! :)
#3-Control + A selects all of the text.

#4-Control + Y redo your last action.

#5- Control + F finds any word in your document.

#6- Shift + F3 Changes the LETTERS back and FOURTH lower to UPPER case.
#7- Click 3 times; it highlights the paragraph or sentence. Click 2 times it highlights the word you clicked on.
#8-Control + Z undo your last action.

#9-Control + P print.

#10-Control + H opens the history bar.
